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Meet today’s 
presenters

Rhonda R. McClure
Senior Genealogist

Kathleen Mackenzie
Education and Programming 

Manager
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OVERVIEW
• Presentation (40 mins.)

• Goals of the program
• Getting to Washington, DC
• Program overview
• Research preparation
• Next steps

• Q&A (15 mins.)
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Goals & Overview
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David Allen Lambert
Chief Genealogist

Rhonda McClure
Senior Genealogist

Melanie McComb
Senior Genealogist

Kathleen Mackenzie
Education and Programming Manager
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Washington, DC Research Tour
• March 23 – 29, 2025

• Repositories: 
– National Archives I
– DAR Library

• Hotel: State Plaza Hotel
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Tour includes
For researchers and guests:
• Hotel (room and tax)
• Two dinners

For researchers only:
• Lectures and orientations
• Consultations
• Transportation to repositories
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Transportation 
& Hotel
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Tip
Buy a SmarTrip Card!
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Early Arrival/Late Departure
• Contact the hotel directly to arrange early arrival 

and/or late departure.  

• The hotel will have our rooming list with 
everyone’s names on February 23, 2025.
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Dining Options Near Hotel
In Hotel:

• Garden Café

Nearby:
• Dunkin’ Donuts
• CVS
• Whole Foods
• Starbucks

• Tonic
• Carvings
• Founding Farmers
• Beefsteak
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See tour page for link.
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See tour page for link.
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Navigating Our Nation’s Federal 
Records Online Course

• Included with your tour benefits- link to course 
page found under “Pre-Tour To-Dos”
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Schedule
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Sunday, March 23
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Monday, March 24
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Security at 
NARA

• We’ll go through “airport style” security (metal detectors, 
showing ID) upon entrance and exit.

• Lockers are available and are operated by quarter. (Kathleen will 
have extra quarters!)

• On Monday we will get Researcher Cards—NARA staff will 
guide us through the process.

• Anything you take into the research room will need to go in a 
10x10 plastic bag. Larger items like laptops and tablets need to 
have cases removed.

• Keep your Researcher Card with you- your Name Badge 
Lanyard is a good place to keep it (along with your quarter)!
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Morning Entry

Information Desk
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Computers (to the right of 
Information desk)

Couches (to the right of 
the computer stations)
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Registration Area

Locker Room (down hall 
from registration)

American Ancestors Washington, DC Research Tour Preparation Meeting

©American Ancestors, AmericanAncestors.org; produced by The Brue Family Learning Center 27



American Ancestors Washington, DC Research Tour Preparation Meeting

©American Ancestors, AmericanAncestors.org; produced by The Brue Family Learning Center 28



Tuesday, March 25
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Wednesday, March 26

Repository

Repositories
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Thursday, March 27
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Friday, March 28
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Saturday, March 29
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Dining Options Near NARA
• Charters Café (small 

cafeteria in NARA, open 
until 2:30 p.m.)

• Cosi
• Starbucks
• Soho Café Market
• Café Atlantico
• …and much more! (will 

be included in packet)
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Dining Options Near DAR
• Potbelly Sandwich Shop

• Carvings (deli with sandwiches)

• Devon & Blakely

• Greenberry’s Coffee Co.

• SecreTea

• Starbucks
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Participant Form
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Participant Form Part 1 –
Due March 24
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Participant Form Part 2 –
Due February 7
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Participant Form, Cont.
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Consultations
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Consultations

• One pre-tour 
consultation

• Two on-site 
consultations

• 30 minutes each

• Participant form 1 due 
February 24, form 2 due 
March 7 Consultation at the DAR Library
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March 24, 2025 - NARA
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Consultation Locations at NARA
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• Focus your questions

• Bring family trees and copies of relevant 
documents (vital records, etc.)

• Be ready to list sources you have
already checked 

• Be prepared to work on a different 
branch when something turns up

• Trust the process!

Consultation Prep
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Fellow
Participants
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Repositories & Your 
Research
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NARA Resources
• Some published books

• Microfilm of National Archives records

• Military records before World War I

• Homestead Records

• Immigration Records

• Many other records relating to the United States
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DAR Library Resources
• 225,000 books (including 40,000 family histories)

• 10,000 research files

• Thousands of manuscript items
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Prepare at Home: 
Researching at NARA
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www.archives.gov/research/
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www.archives.gov/research/guide-fed-records
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KM0
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Slide 54

KM0 What url is this?
Kathleen Mackenzie, 2023-02-04T18:46:29.963

GU0 0 https://search.archives.gov/search/docs?utf8=&affiliate=national-archives&query=immigration&dc=3518
Guest User, 2023-02-13T13:36:03.722

American Ancestors Washington, DC Research Tour Preparation Meeting

©American Ancestors, AmericanAncestors.org; produced by The Brue Family Learning Center 55



KM0
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Slide 55

KM0 What url is this?
Kathleen Mackenzie, 2023-02-04T18:47:55.199

GU0 0 https://www.archives.gov/research/guide-fed-records/groups/085.html?_ga=2.260666637.1275891631.1676295177-715797901.1649771
Guest User, 2023-02-13T13:36:10.301

American Ancestors Washington, DC Research Tour Preparation Meeting

©American Ancestors, AmericanAncestors.org; produced by The Brue Family Learning Center 57



https://catalog.archives.gov/

KM0
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Slide 56

KM0 Is this up to date?
Kathleen Mackenzie, 2023-02-04T18:48:57.448

GU0 0 https://catalog.archives.gov/
Guest User, 2023-02-13T13:38:15.184
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KM0
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Slide 57

KM0 Are these accurate?
Kathleen Mackenzie, 2023-02-05T00:54:42.385
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KM0
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Slide 58

KM0 Is this accurate?
Kathleen Mackenzie, 2023-02-05T00:54:53.789
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KM0
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Slide 59

KM0 Is this accurate?
Kathleen Mackenzie, 2023-02-05T00:55:04.447
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Ordering Records
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Order Forms
• Carbonless form
– White
– Pink
– Green

• Necessary for 
requesting 
records
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Order Forms
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Tip
Request forms must be 
signed by Archives staff
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Archivists’ Area
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The Research Room
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Research Room
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NARA Research Room
• Where you view the original documents

• Limited to what you can bring in

• Opportunity to view and touch history
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• Coats, overcoats, jackets, 
outerwear

• Hats, caps or scarves

• Large purses, fanny 
packs, backpacks, 
containers

• Clear plastic bags if 
larger than 10”x10”

• Suit jackets

• Sweaters and sweatshirts 
(NO full length zippers)

• Religious head coverings

• Small kerchiefs

• Coin purses or small wallets

• Clear plastic “sandwich” size 
bags to hold small items

AllowedNot Allowed

National Archives - Clothing
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• Envelopes, notebooks, 
pads, binders, folders

• Pens, markers, “Post-it” 
notes (unless stapled to 
pre-existing notes)

• Stamped research notes 
on loose paper, NARA 
issued paper and note 
cards, handouts and 
NARA publications

• One approved research-
related book at a time

• Pencils and mechanical 
pencils

AllowedNot Allowed

National Archives – Notes & 
Materials
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• Flash bulbs

• Personal copiers

• Scanners with built-in 
printers

• Cameras, camcorders & 
tripods

• Photographic copy 
stands (with approval)

• Flatbed scanners 
(without autofeed)

• Personal computers

AllowedNot Allowed

National Archives – Equipment
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CZUR Shine Portable Scanner
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NARA Records
• Once records 

have been 
pulled, 
request at the 
Research 
Room

• Brought out 
on a cart if 
many
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Records
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