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Meet today’s presenter

Sharon Inglis
VP of Publishing
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OVERVIEW
• Presentation (60 mins.)

• Q&A (30 mins.)

• Choose a format
• Define the scope
• Organize your research
• Gather your tools
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Voice of
Sharon Inglis,
VP of Publishing
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Why are you here?
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Who is your audience?

FAMILY!
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1. CHOOSE 
A FORMAT
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SIMPLE 
8‐1/2 x 11 
BOOKLET

LARGE HARDCOVER BOOK

SMALL 
PAPERBACK 
BOOK
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More assumptions:
• You’re writing a book 

• You’re using MS Word
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Short, informal booklet
• Covers a limited number 

of people
• No genealogical formatting
• Contains family stories, 

recipes, photos, charts
• Designed, laid out, and 

printed at home
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Focused paperback book

• Tells a single, true family story

• Limited genealogical content

• Few illustrations

• Produced by a vendor
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Hardcover memoir book
• Detailed narrative for  

multiple generations

• Limited genealogical 
formatting

• Includes charts and 
illustrations

• Professionally done
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TOC and endnotes
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Chapter opener and child list
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Genealogical formats
Register style = 

descendancy
format

Ahnentafel = 
German for 

“ancestor table”

• Past > present

• Family groups

• Present > past

• Couples
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2. DEFINE 
THE SCOPE
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Book title: The Descendants of Judge 
John Lowell of Newburyport, 
Massachusetts

Table of contents:
1. Four Generations of the Lowle
Family in England
2. The First Generation in America
3. Second Generation
4. Third Generation
5. Fourth Generation 
. . . 
14. Fourteenth Generation
Index

TOC example 1
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TOC example 2
Book title: So Proudly We Hail: 
Ancestors and Descendants of Harold 
and Elsie Cole (Whipple) Morgan
Table of contents:
1. The Morgan Family
2. The Graham Family
3. The Whipple Family
4. The Cole Family
5. The Seligman Family
Appendix: Patriotic Service
Index
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TOC example 3
Book title: Our Ancestors: A History of 
the Keown and Kahn Families
Table of contents:
1. Christine’s Parents — Phyllis 
Johnson and Walter Keown
2. Christine’s Mother’s Ancestors 
— The Steins and the Johnsons
3. Christine’s Father’s Ancestors 
— The Kutteroffs and the Keowns
4. Alan’s Parents — Beatrice 
LeCompte and Laurence Kahn
5. Alan’s Mother’s Ancestors 
— The Littles and the LeComptes
6. Alan’s Father’s Ancestors 
— The Aylsworths and the Kahns
Sources
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Tip
Don’t try to do it all.
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3. ORGANIZE
YOUR RESEARCH 
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Take time to get
organized!
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BOOK TITLE:
Ancestors of Pearl Maria Isaacson

TOC:
Gen. 1: Isaac Panttila

Gen. 2: Abraham Panttila

Gen. 3: Isaac Panttila

Gen. 4: John Panttila/Isaacson

Gen. 5: Pearl Maria Isaacson

Paper file structure
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Electronic file structure
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Tip
<NOTE: Make notes 

to yourself in 
your Word file.>
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If you’re using
genealogical 
software. . .
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QUESTIONS?
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4. GATHER 
YOUR TOOLS
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Resources at 
AmericanAncestors.org
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Our Writing
Portable 
Genealogist 
Quick‐Reference 
Guides

Print Resources 
from American 
Ancestors

AmericanAncestors.org/store
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Tip
Make a stylesheet.
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Stylesheet examples
1. _____ (5 underscores for a missing name)

2. 4 acres, 4 years old; 4-acre lot, 4-year-old child

3. Aiken’s Landing (not Aikens or Aikens’)

4. Al is the grandson, Albert is the father, Bert is the 
grandfather

5. Fannie Munroe (not Fanny)

6. hog reeve (two words)

7. sawmill (one word)

8. Pratt & Whitney (ampersand, not “and”)
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Tip
Use an online 

dictionary.
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WordPerfectMS Word

LibreOffice
Writer

ONLYOFFICE 
Document 
Editor

Zoho Writer

Google Docs               

Pages for Mac

Word-Processing Programs
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1. Register-style template
2. Genealogical sequence 

numbering
3. “Track Changes”
4. Index tagging

First good thing about Word
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1. Register-style template
2. Genealogical sequence 

numbering
3. “Track Changes”
4. Index tagging

Second good thing about Word

Class 1: Writing & Publishing Your Family History

©New England Historic Genealogical Society, AmericanAncestors.org; produced by The Brue Family Learning Center 39



Child list

Main entry
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1. Register-style template
2. Genealogical sequence 

numbering
3. “Track Changes”
4. Index tagging

Third good thing about Word
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1. Register-style template
2. Genealogical sequence 

numbering
3. “Track Changes”
4. Index tagging

Last good thing about Word
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My Stylesheet

1 2 3

4

5

76
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A look ahead . . .
• Writing & citing – Class 2 & Class 3

• Finding & adding images – Class 4

• Final steps to publishing – Review, revise, layout, 
index, print – Class 5 
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QUESTIONS?
Schedule a consultation

consultations@nehgs.org

Hire Research Services
research@nehgs.org
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AmericanAncestors.org/writing-and-publishing-your-family-history-dec-2024
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THANK YOU!
AmericanAncestors.org
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Copyright © 2024
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