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Cécile Engeln

Editorial Director

Presentation (60 mins.)

« Planning « Editing Images
* Scanning * Making Charts

« Finding Images
« Rights and Permissions

Q&A (30 mins.)
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Voice of
Cécile Engeln
Editorial Director

* Immediate family?

* Extended family?

* Scholarly

community?

Types of images
* People * Things

* Places
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Asa
separate
photo
insert...

Where should you place images?

Integrated ‘
into the e
text... - e 2
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Get yourself organized!

With your table of contents as a guide...

* Organize your paper images

Physical Organization

e Label manila file
folders to match your
table of contents

* Sort images into Ancestara, of |
folders by chapter eion e~ 3/

* Keep track of any d
images on loan from
relatives )

Electronic Organization

* Create a master folder for all images

* Rename images: “04 Kenny chief 2”

* Create subfolders to match TOC

* Move images Qs+ s
to subfolders
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= A
SCANNING

(2)
Ve
Scanin
manila-folder order &
scan the back, too!

Scanning for Print Use

* Scan at a minimum of 300 dpi

¢ Scan in color

* Save as “tiff” (.tif) or “jpeg” (.jpg), not PDF

More info at: blogs.loc.gov/digitalpreservation/2014/03/personal-

digital-archiving-the-basics-of-scanning
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Options for Scanning

* Do it yourself at a

* Desktop scanner
Staples-type store

e All-in-one

* Hire a professional
scanner/printer

* Portable scanner

@
2 77

Always scan

in color.

Hi-res vs. Lo-res

Hi res, 300 dpi Lo res, 72 dpi
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Determining Resolution

1116 x 746 pixels 400 x 278 pixels

300 pixels 300 pixels

¥ ¥
3.721in. x 2.49 in. 1.33 in. x 0.93 in.
max. printable size max. printable size

Creating an Art Log

Chapter | Filename | Image Description/Caption | Source Permission Notes
3 Serafia Birthplace of Serafia | Own No
marttila Marttila, Tewva,
birthplace Finland
a Johann birth T Birth record of Juho | Downloaded No—public
record lisakkinpoika Panttila | from Teuva domain
J church records

4 Pappas L S Gravestone of Juho Find a Grave Yes Look for
grave Panttila/lohn memorial no. photo of

3 Isaacson, Nanty Glo, | 54389032 Mumma's

Pennsylvania gravestone

5 Pearl-Lillian Sisters Pearl and Own Yes
Q9 Lillian Isaacson, ca.
1932

£.2 | <<ART:0LoHnSmith — 1720 deed>>|
E‘;ﬂ I | I | |

QUESTIONS?
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C g
FINDING ADDITIONAL

IMAGES

From family members

*  Ask for paper original or digital files
» If digital, give requirements: 300 dpi, color,
TIFF or JPG

* Receive via email, free Dropbox.com or ShareFile.com

account, or file-sending service like SendBigFiles,com,

WeTransfer.com, or Hightail.com

* Be sure they are OK with you publishing it

From books

HISTORICAL COLLECTIONS.

OHIO

STATE NEW YORK;

Al

/ vel
in Massachusetts
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From collections

sy
AR

* Historical societies

* Public libraries

* Schools and

universities

* Museums

From online sources

* Image searches via Google, Bing,

and other search engines

* Online image collections

* Sharing sites such as Flickr or Wikimedia

Commons

See Select Online Image Resources

handout for more

1y

@
27
Tip

Be careful with image

downloads!
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Best Online Sources

* Library of Congress « FindAGrave.com
>
* BPLS Leventhal Map * VintagePostcards.com
Center
« New York Public Library * David Rumsey Map
. Collection
* Flickr Commons
— National Library of Ireland o National Park Service
— Smithsonian Institution
— Library Company of Philadelphia
— National Archives UK

* Wikimedia Commons

pl

National Library o Ireland “photostream” on Flickr

Filtering Searches

* Filter first for images only

* Then filter for
—Size (large = hi-res)

—Rights (free reuse, public domain)

— Other: color vs black & white,
photo vs line drawing, vertical/tall
vs horizontal/wide (Bing only)

10
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Getgle  mowygopscouminng X +@a
[ e n— .....a-_.,. e BB o R

|
| el L

[rm

Google anty gho pa coal mining s & a

<M magm  Mews  Shopg  Mams  iMe fcin

(7

Google image search, filtered for usage rights

Ponnsylvania Coal Min Images | Froe Photos, PNG
Stickers. Wallpapers & Backgrounds - rawpisel

Google image search, detail of specific photo

11
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The coronation of Chariemagne by Rafael, 1516-1517

2
RIGHTS AND
PERMISSIONS

When do you need to get permission?

YES NO
« If photo shows living people « If photo was taken by a professional
 Ifimage is owned by a friend or studio before 1928
relative « Ifimage is from a publication
+ If image in owned by a museum, that was published before 1928
library, or other repository « If image is from a source in
* If photo was taken by a the public domain

professional studio after 1928

 Ifimage is found in a publication N
that is under copyright and 1928 is the
published key vear
after 1928 vy

12
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Steps for Obtaining Permission

.

Determine who owns the rights to the image.

.

Request permission in writing via letter or email even if
the owner is a relative. Ask how they would like to be

credited.
You may have to pay a fee to a museum or other

collection for permission and/or to obtain a
high-resolution file.

Many repositories use online forms found
on their websites.

Track permissions status in your art log.

@ ANTIQUARIAN E—
WAL e
—

OBTAINING DIGITAL IMAGES

Astep-by-step guide to rights and reproductions

Freely Available Images Online

Ordering Images

Stepl

Fellowships Programs & Events

Soci uct

ation

@
A /)
Tip

Copyright law is

complicated.

See

4: Rights, Permissions, and Copyright
Administration
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Creating a Credits Page

CREDIT

* Account for every
page with an image.

* Organize by part or
chapter.

* Consult your art log
for credit lines.

QUESTIONS?

o~
EDITING IMAGES

14
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What can you change?

9 Si:ze/cropping

=y
¥

* Red eye

* Brightness

* Contrast & color

* Text & graphics
* Special effects

* Retouch/repair Note that
resolution

* Resolution? is now very
poor.

15

©New England Historic Genealogical Society, AmericanAncestors.org; produced by The Brue Family Learning Center



12/16/2024

Class 4: Writing and Publishing Your Family History

Tip
Save edited images
with a different name.

6
MAKING CHARTS

Options for Charts

* Draw them if you have that talent.

* Fill in a blank chart by hand and scan.
* Make charts using Word, Excel, Publisher, or other.

* Scan a blank chart; import into Word, Publisher, or another
program to insert text.

* Use specialized drawing software, such as SmartDraw.

* Export from your genealogical software.

* Hirea desiiner or illustrator or engage a professional firm such
as FamilyChartMasters.com.

* Hire American Ancestors Research Services.

16
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INELSON ANCESTRY
OF Lituan NELsON

Hugh Nelson = Marion Nelson

[

William Nelkon = Bridgert Rumney

—_—
Hugh Nelson = Sarah Jackson
'—l
@3 Thomas Nekon = Margaret Read
—_—
Thomas Nelson = Lucy Armistead

John Nekon = Ann/Nancy Carter

[

Robert Nelson = Isabella Hopkins Wilson

[

Nathaniel Bacon Nelson = Mary Speed

[

William T. Nelson = Alice R. Gee

|

Lillian Nelson = Minot Tully Pratt

Drop chart created in Word

Family Tree Chart Chart no.

Excel template fi vertex42.com

G = . = T e =
j<» smartd Home ooy

o [ 4 o e

- Gt .

€ Tools
& o
a B o
4w

SmartDraw.com

17
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oo oo S

LeroyHarris ) e ¢

Leroy Leander Hr Pedigree s

== B o

Al Publish, Print, and Share

paet | spoes -
& Edit > ; Home
e oo s D Fie
Guaenioy Waron N ork e st
e 168010
Reationt Heaq o HouseSon, Six morihs oL B8 O reople
Marisg  ep 139 e 1)

B e
Queensiuy, Ware, New York United Sttes @ blaces
S I PO [ B

Books

New Book Manj
Crestea new book see il
ar, Capt. Lesn . My Cool Book Desq
ars Lo e " 2months ago 2 mor

(r—

Reports and Chart

All Reports and Charts
See ull st of reports and charts

Online

C 42 MyRootsMagic Ance}

Your personal online tree Ances
HTML Website
Create HTML website:

USB Drives and CDs

RootsMagic @ Shareable Drive

A copy of RootsMagic and your data to share with cthers

LeroyLesnder Haris-1

Pedigree Chart

Choose report settings, then click “Generate Report”

Settings D)

Pedigree Chart - Wendy Harwood 10 February
[ T— - Title Pedlgree Chart - Leroy Leander.. >

Start person  Leroy Leander Harris-1 >

+ Thomss Harmood Generations per page 5 - Five.

First chart # 1 1

Wm Start person same as 1 1
- Manchesee onchart 1 [ |

ad o Margaret Green

Casceing charts (] prnt cascading charts
P Continuation chart 2
e 1
Total generations. 10 1

eT—

: Color coding [ Print color coding

I o

Private facts

Print private facts

4 Thomas Law Preparer 4] print preparer info

[
5 Eien Johnson Layout

. 4s Thomas Hurst Page  Letter (8.50'%11.00") >
Wendy Harmood . o3 Mary tarst | —
21 Jom 195" e g Lz Eaten Lyon. Header/Footer Header and Footer >
s s dames viter
o it ——
N - o a-dane Coocker Styles Styles and Fonts >
o Mt arens
b ol Lum .

b Deborsh parsons [ | References
o

st Anne Seargis

Index  Name and Birth; Reverse Place >

Sources Endnotes >

Pedigree chart from RootsMagic

Generate Report ®

3 AmericanAncestors

AmericanAncestors

18
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TOP SELLERS AMERICANANCESTORS. ORG a A

Price - v | B

15 Generation Pedigree Chart Mayllower Family Register Chart Great Migration Family Register
chart

s599 $198
$1a93

EasyGenie Fan Chart with Family
Members (9 Generaticns, 267
Names), Single Sheot

59.99

shop.AmericanAncestors.org/collections/charts-and-gifts

AmericanAncestors.org/Services/
Hire-a-Researcher/research@nehgs.org

Review — Key Points

* Two important numbers to remember:

— Always scan at 300 dpi.

— The year 1928 is the cutoff for copyright protection. (1929 on January 1, 2025!)
*  Two file-naming reminders:

— Give image files useful, clear names.

— Give edited images a different name.
*  Your artlog is your friend:

— Use it for all images, even charts.

— Update it if you move something to another chapter or eliminate something.
— Useit to determine if you have a good balance.

— Useit to track permissions.

*  Keep image files and text files separate:
— Identify where an image goes with a note in your manuscript.
— Word files will behave better if you keep images separate till the very end.

— Ifyou are working with a vendor, you will hand over hi-res images files separately.

19
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QUESTIONS?

Schedule a consultation

consultations@nehgs.org

Hire Research Services
research@nehgs.org

T American Ancestors e O poan e R |
Search Events Join Give 10 Million Names Publications Expert Help Tools Signature Projects Centers & Initiatives

Heme

Writing and Publishing Your Family History Dec 2024

ot only o legocy

yours rative. gy or Ahnentafet. Topics include: organizing your materials, choosing a
genaslogical format, writing family stories, adding citations, page layout, and final steps in sell-publishing.
exclusive and
fols will be available for the for future.

JOIN THE LIVE BROADCAST

Click here to join the live sessions: https:/zoom.us/J/5681328104

12,16, s 19. 600 730 PM ET

1 you ore unabe to attens the live session, you will be bic to view recording on this webpoge.

CLASS TOPICS

AmericanAncestors.org/writing-and-publishing-your-family-history-dec-2024

THANK YOU!

AmericanAncestors.org

20
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New ENGLAND HisTORIC
(GENEALOGICAL SOCIETY

AmericanAncestors.org
Copyright © 2024
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