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Why are you here?
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1. CHOOSE

A FORMAT
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More assumptions:

You're writing a book

You're using MS Word
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Short, informal booklet

'« Covers a limited number
Lt of people

S ; .
! * No genealogical formatting
Our "(/ffﬁf‘-fif(*:é ~* Contains family stories,

5 recipes, photos, charts

SJJ(H:,'»\m’l‘m-l ) DeSigned, laid 0ut) and
printed at home
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Focused paperback book

* Tells a single, true family story
* Limited genealogical content
* Few illustrations

* Produced by a vendor
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Hardcover memoir book

* Detailed narrative for
THE METCALF . :
AND SMALL FAMILIES multlple generatlons

Some Descendants of Michael Metcalf of Dedham, Massachusetts,

and Edward Small of Kittery, Maine

* Limited genealogical
formatting

* Includes charts and
illustrations

* Professionally done
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NOTES
Part I: The Metcalf Family

Gary Popd Faoberts, Englich Origtes of New Engiand Families: Prom the New England Higtoric Genenioglos!
Register, Vol. 2 (Baltimore: Clearfield. 19847, 143-144.

Richard L. Bush, “The English Ancestry of Michael and Sarah (Ebeyn) Metcalf of Dedham, Massachussies?
MEHGE 155(2012), 28, Bush refers to Charles Echward Banks, “Genealoglcal Research in England
Communlcated by the Commities on English Research: MetcalT WERGR 80 {1925% 312-313. Leonard
Metcalfs 1614 depositlon siated that be was then 73 years and had been recior of the parkshof Tatterford for
forty yaars, and that he was born at Apperside. Sez Howard H. Metcalfe “Some Descerciznes af Rev. Leomard
Metcalf (Bosete, Mardand: Herltage Rocks, 20023, 1.

Bush, “English Ancestry of Michael and Sarah (Eheyn) Metcalf? 1%, Bush refers to parish regisiers of Haigham,
Meetolk, 1563- 1212 [FHL 0,993 958].

Howard Hurtig Meicaliz, comp., Some Descemdnsts of Rev, Leonard Meeteaf of Tatterfond Rertsh, Norfolk
England: Mostly Those of His Son Michael, the Emlgrart to Dedham, Massacharetis, in 1637 [Bawie, Md.:
Heritage Books, 2002}, 1-2, cittng Jobn Venn, Alsmnr Covatabrigtences, Volwme [11 Kate-Ryver (Landen:
Carnbridge Universlty Press, 1924, 179: “Metcalie, Leonard. Matrlc. Pens. From St Jehns. Lent, 1563-4; BA
1566-9; MLA LedO”

Metcaldz. Some Descemalants of Rev. Leovand Medealf, 2.
Faellys Directory of Cambridgeshire, Norblk and % (Londare ¥ellpand Co. 18831 515,
Metcalfe. Some Descemalants of Rev. Leamard Mesealf, 1-3

Metcalfe, Some Descemalants of Rev. Leormard Metealf, 1.

Charles Edward Banks, “Genzalogical Reszarch In England Communicaied by the Comm itze on English
Research: Metcalf? NEHGR 501 1228), 312-313,

Metcalfe. Soene Descemaants of Rev. Leomard Metealf, 1.

Bush, “Foglish Ancesicy of Michael and Sarah (Ebsyn) Metcali™ 253,

G. Andrews Morlarity, "Genesalogical Gleanings in England —Metcal £ NEHGE 75 (1924): £4. The baptismal
record of [ohn Metcalf in the parish registers of Tatterford, Norfolk, mentions he i the son of Lecnard and his
wibe; the burlal record does notmention bis parents,

Moriarity, *Genzalogical Gleanings in England —Metcalf™ £4. The bapilzmal rzcord mentions son of Leonard
and his wife.

G. Andrews Morlarity, "Geneabogical Research in Fogland —Metca lf: Additonal Records” NEHGR 86 (1932
253, Burlal record does net mention his parents,

Moriarity, "Genalogical Gleanings in England —Metcalf™ £4. Micholas Metcalf, son of Leonard and his wife.
Moriarity, *Gen2alogical Reszarch in England —Metzali: Addivional Records]” 255, Moriarity summarizes the
will of Nicholas Metcalfe, which mentlons Leonard Metcalfs, son of Lecnard Metealie, and also [ohn Metcalfe
and Elizabeth Metcalie, children of Lecnard Meicalfe, now deceased Micholas does not directly stat= ihat he
was the son of Leonard and Any Metcalf.

Tatterford parish records are missing Iteme for 1550 and 1592, Refer to both Banks, “Genealogical Research
In Englanc: Metcalt™ 312, and Marlarity, “Metcalf: Genealogial Reszarch In England —Metcalf: Additlonal
Records” 253, A 1635 depositlon in the MNorwich Diocesan Records by Michasl Metcalf gives kis age as 45 and
his hirthplace as Taiberford

Motes The Betcalf Famiby
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apter opener and child list

Generation Two

MicHasL METCALE

born in Morwich, England,
August 29, 1620
died in Dedham, Massachusetts,
March 25, 1654
fassachusetis
Michagl® Metealf, the edest surviving somn where Michael Metcalf married

of Michael! and Sarah (Elwyn) Metcalf, was Tonaihan Falrbankss davghier Mary
named after his father and a brother who died

In Infancy. Michael* emigrated with the family when he was 16 years old After spending his
childheod in England, this elder son would become part of the generation that firmly established
the community of Dedham., He was admitted as a freeman at 22 years of age on May 13, 1642,

anly five years after his father Jolned the town,'™

Marriage to Mary Fairbanks

Twa years later, he married on April 2, 1644, Mary Fairbanks, who was born at Sowerby, Halifax
Parish, Yorkshire, England, on February % 1622, to Jonathan Fairbanks and Grace (Smith)
Fairbanks.'™ Lorenzo Fairbanks suggested that Janathan Fairbanks had immigrated to Boston
by 1633 however, genealogist Robert Charles Anderson does not believe he had ardved in Mew
England by then.'™ In any case, Jonathan Fairbanks settled in Dedharm In 1636, a year before the
Metcalfs arrived It appears that Fairbanks began to bulld his house in 1637, becanse some house
timbers date from that time. The [onathan Fairbanks house stands today and is considered “the
oldest timber-frame bullding in Mew England™

Life in Dedham

Church life was extremely important to the early inhabitants of Massachusetts. The first charch
in Dedham was established by elght men on Movember 8, 1638, as an Independent entity with
no religlous affiliation. [t was composed of two parts—the parish and the church. Apparently
the first several years of the church saw much dissenslon, prompting several families to leave
the community, Robert Charles Anderson points out, “As a result of all this movement, the
Irmigrants of 1637 and 1638 soon attained a dorninant posttion in chvil as well az ecclesiastical
affalra™™ Town tax revenues supported the church, and eligible males were allowed to wote on
parish matters. To belong to the church, one had to apply and be accepted "™ Belng accepted in

Michael Metcalf

19

Elyria, is inseribed “Anna M. Stevens Rich (1787-186537" All but ane of her children were living
nearby in Elyria, as were fifteen grandchildren. The one known photograph of her and her many
letters to siblings and children indicate she was a very spiritual woman of great determination
and unfalling interest in and support for her children. She had twice been widowed with small
children but had seen o their educations and proper upbringing. Each of her seven children had
spent time teaching school.

Children of Charles and Anna Mayo (Stevens) Rich, allbom bn Warwick, Massachus etts:*™

1. Cuarces WiLner Rrcu, possibly born as Wilder Stevens Rich April 2, 1808;
died In Elyria, Ohlo, January 28, 1809, Marmried Albina 5. Kittredge, March 11,
1847, in Milo, Maine. They had six children.

1. Acmepa Race, born October 5, 1809 died in Brownwille, Maine, February
11, 1899, She married first James Madison Searles of Boston on May 19, 1834,
They had three children. She married second Gilman Byder of Dunbarton, Mew
Hampshire, on September 8 1852,

3. Amma Euzasern Ricw, born August 27, 1811 died in Elyra, January 23,
1897, She taught school with her sister Almeda in Boston, then on her own in
Bangor, Maine. She was prindpal of Westfield Academy, Westfield, Mew York, and
then was in charge of a ladies' seminary In Facine, Wisconsin, Marned Elijah
Detwit, b0 in Elyria; no children. Author of The Joys and Sarrows of Home: A
Arstobiography (about her mother).

Children of Isaac and Anna Mayo {Stevens) (Rich) Metcalf, all bom in Royalston:
1. Isaac Stevems METcavr bom lanuary 29, 1822, (See Gemeraiton Eight.)

2. JoserH Mavo METCALF, bom July 25, 1823 died in Milo, Maine, Decermber 31,
1850, of “slowly increasing paralysis resulting from a fall” Mever married. Joseph
was 8 successiul merchant in Bangor, According to his nephew Keyves Metcalf, he
was ambidextrous and kept the left page of his account book with his left hand and
the right with his dght hand, with no discernible difference between the pages.

3. Lvcy Heywoor MeETcarr, born May 1825: died in Bangor, August 26, 1856,
Married May 17, 1548, Sarmuel Winkley Furber of Bangor, They had three children.

4. Evrap Wignt Mercack, born April 18, 1827; died Movember 24, 1899, in Elyria.
iarried Eliza Maria Ely on April & 1853, in Easthampton, Massachusetts. They
had nine children. Eliab was named for his father's first cousin, a proaminent
printer in Carnbridge, Massachusetts. Mary if not all of the Metcalf family records
were taken over by Eliab upon lsaac™s death. Some of his many Metcalf family
reconds were lost when his home in Elyria burned in 1902

Isaac” Metcalf
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Genealogical formats

Register style =
descendancy
format

!

* Past > present

* Family groups
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Ahnentafel =
German for
“ancestor table”

!

* Present > past

 Couples

Family Learning Center
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| AM A WRITER.

ANYTHING YOU
SAY OR DO MAY BE

USED IN A STORY.
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DEFINE

THE SCOPE
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TOC example 1

The Descendants of
JUDGE JOHN LOWELL

of Newburyport, Massachusetts

ScorT C. STEWARD
CHRISTOPHER C. CHILD

Book title: The Descendants of Judge
John Lowell of Newburyport,
Massachusetts

Table of contents:
1. Four Generations of the Lowle
Family in England

2. The First Generation in America
3. Second Generation

4. Third Generation

5. Fourth Generation

14. Fourteenth Generation

Index
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TOC example 2

Book title: So Proudly We Hail:
Ancestors and Descendants of Harold
and Elsie Cole (Whipple) Morgan

Table of contents:

HAIL 1. The Morgan Family

2. The Graham Family

i thoess 3. The Whipple Family
- 4. The Cole Family

Janice Morgan Seligman

5. The Seligman Family
Appendix: Patriotic Service
Index

©New England Historic Genealogical Society, AmericanAncestors.org; produced by The Brue Family Learning Center 19
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TOC example 3

Book title: Our Ancestors: A History of
the Keown and Kahn Families

Table of contents:

1. Christine’s Parents — Phyllis
Johnson and Walter Keown

2. Christine’s Mother’s Ancestors
— The Steins and the Johnsons

3. Christine’s Father’s Ancestors
— The Kutteroffs and the Keowns

4. Alan’s Parents — Beatrice
LeCompte and Laurence Kahn

5. Alan’s Mother’s Ancestors
— The Littles and the LeComptes

6. Alan’s Father’s Ancestors
— The Aylsworths and the Kahns

Sources
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Don't try to do it all.
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ORGANIZE

YOUR RESEARCH
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Get yourself

organized!
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v
BOOK TITLE: 4
Ancestors of Pearl Maria Isaacson /‘
TOC: !
Gen. 1: Isaac Panttila Anceatorss of |
Gen. 2: Abraham Panttila » Peark oo, fasacsan ; §
Gen. 3: Isaac Panttila g
EE
Gen. 4: John Panttila/Isaacson -
»
Gen. 5: Pear]l Maria Isaacson §§
/‘m
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Generation 3 Isaac E
Today Today 2014
. Isaacson book L . Generation 1 Isaac P s serafia ma...thplace.jpg
. Rohrbach records =' . Generation 2 Abraham ! 2013

. Turnbull records - . Generation 3 Isaac ;
Unsorted Finnish records . Generation 4 John P

Generation 5 Pearl

Marttila ri...parents.jpg
[1 Serafia Ma...llegible.jpg

Electronic file structure
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If you're using
genealogical
software...

L ¥ Mad Mother Mary Leighton

1593 1765

LTI e
rWA — at
LT ¢

. Add Father Add Father

W 5ara Olive Emerson
A Alvin Crockett Buzzell
Add Mother

- L Abigail Emerson
+ 200 RELATIVE 1508 1453

Add Father

Add Father
Add Mother

add Mother
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GATHER

YOURTOOLS
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Resources at
AmericanAncestors.org

g o an Acests

\

i

sheet |

3’7‘2””9 Your Family
IStory: Ideas f
NEHGS rom

anANCESION L Group

Ten Steps to writj

; ritin
& Pu.bhshing Your =
Family History

Getting Starte
s Whe j
e o s ther you are just starting your
€arch .or w(apping Up years of
- - 9enealogica| investigati f

Organized

@ etting

yLearn about di ’Elerl[ ways of g aring
our fa ly histo y findi gs with you
farr ly. e

9enealogica| community, ang
9€nerations to come

-~ Writing-&Publishing Your Family History
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Make a stylesheet.
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Stylesheet examples

1. ____ (5underscores for a missing name)

2. 4 acres, 4 years old; 4-acre lot, 4-year-old child

3. Aikens Landing (not Aikens or Aikens’)

4. Alis the grandson, Albert is the father, Bert is the

grandfather
Fannie Munroe (not Fanny)
hog reeve (two words)

sawmill (one word)

29 = ey

Pratt & Whitney (ampersand, not “and”)
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Use an online

dictionary.
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Word-Processing Programs

M MSWord m WordPerfect

=5 Zoho Writer LibreOffice

S Writer
— Google Docs

—
—

—

ONLYOFFICE

Document
Editor

Pages for Mac
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First good thing about Word

1. Register-style template

2. Genealogical sequence
numbering

3. “Track Changes”
4. Indextagging
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— B - :
@\ H9-0 )+ o register_ template_for webinar - Microsoft Word @‘M
—l" 71— -
\‘:/ | Home I Insert Page Layout References Mailings Review View (7]
P - B ———— . 4 Find -
E i 'mes New Roman __~|12 - [ESES == e (84| aamrcer 4o 3D AgRDCc]l AaBbCel E
e I ! : | - I m’.Replacel
X Aa~||W - ALE =E === S Child Name ~ Emi® bg1  Heading2 - Change | =
| == Chonge || & seleat - |
5| Pparagraph =) . Styles T
N ¢ I i I g | 3 | 4 ! 3 Clear All =
Body Text Indent Ta

Microsoft Word Template for Register Style

Main Text

The first paragraph under a heading is set flush left. The Word style is “Normal.”
Subsequent paragraphs are indented. The Word style is “Body Text Indent.”
Here is another paragraph styled with “Body Text Indent.” To learn more abut
how to write content into Register format, see the forthcoming NEHGS Guide to
Genealogical Writing.!
This file contains all the “styles™ you need for creating a basic Register-style
document.

For extracted material, usually something that will be five lines of text or more,
you might want to use this “Quotation” style, which indents left and right and
puts the extract in a smaller typeface. Don’t use quotation marks.

Writing a Family Sketch Using Styles

1. FIRSTNAME LASTNAME, usually in small caps, in “Main Person” character style.
If vou select the name and click “Main Person,” the style will be applied. The
entire paragraph, though, is “Normal.”

Additional information about the person: “Body Text Indent.”

Children of Main Person and Spouse of Main Person is in the “Kids Intro” style.

i. FIRSTCHILD. For this list, we are using “Kids™ style. The point size is smaller. You
would put relevant vital statistics here.
SECOND CHILD. The lower-case Roman numerals are automatically set to align on
the right.
iii. THIRD CHILD. Vital statistics here.
A new paragraph is in “Kid More Text” style.
1. First Grandchild “Grandkids” style for the paragraph, with name in
“Grandkid Name™ character style. Vital statistics here.

2 i

Body Text Indent + First line:
Body Text Indent + Italic

Child Name a
Footnote Reference + Ralic
Grandkid Name
Grandkids
Heading 1

Ttalic

Kid More Text
Kids

Kids + Superscript
Kids Intro

MNormal

Quotation
Small caps
Times, 10 pt
Title

Title + Talic

Show Preview
Disable Linked Styles

R
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Second good thing about Word

1. Register-style template

2. Genealogical sequence
numbering

3. “Track Changes”
4. Indextagging
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1. SIR RICHARD' SALTONSTALL was baptized at the Church of St. John the
Baptist, Halifax, Yorkshire 4 April 1586 and died at Crayford, Kent before 25
October 1661. He married, first, at Almondbury, Yorkshire 28 November 1609,
GRACE KAYE, who was baptized at All Hallows’ Church, Almondbury 8 August
1579 and buried at the Church of St. Michael and Our Lady, Wragby (Halifax) 27
June 1625 (“the most saintly Lady Grace Saltonstall”), daughter of Robert and
Anne (Flower) Kaye; second, before 5 November 1628, ELIZABETH WEST,
daughter of Thomas West, 3rd Baron de la Warr, and Cecily (Shirley), Baroness
de la Warr; and, third, ca. 1640, MARTHA CAMMOCK, who was baptized at
Maldon, Essex 16 November 1587 and died between 15 October and 11
November 1662, widow of Francis Wilsford, and daughter of Thomas Cammock
and Frances (Rich) Cammock, daughter of Robert Rich, 2nd Baron Rich.!

Children of Sir Richard' Saltonstall and Grace (Kaye), Lady Saltonstall, ii and iv—vii
baptized at the Church of St. Michael and Our Lady:*

i. RICHARD’ SALTONSTALL, bp. at Almondbury 1 Oct. 1610; m. at London, Middlesex
4 July 1633, MURIEL GURDON.

SAMOND SALTONSTALL, bp. 16 April 1612 and d. after 13 Feb. 1683/84. She m.
22 April 1644, Colonel Richard Pryce, M.P. 1653, High Sheriff of
eryshire in 1639 and 1652, who d. after 17 Feb. 1675, son of Edward

Child list

Mont,

CHARD® SAITONSTALL (Sir Richard") was baptized at All Hallows’
Chutch, Almondbury, Yorkshire 1 October 1610, died at Hulme,
Lancashire 29 April, and was buried at St. James’ Church, Didsbury,
Lancashire 2 May 1694. He married at the Church of Allhallows,
Honey Lane, London 4 July 1633, MURIEL GURDON, who died at
Hulme 21/22 April and was buried at St. James’ Church 25 April 1688,
daughter of Brampton and Muriel (Sedley) Gurdon.>
o Muskett’s Suffolk Manorial Families notes that Muriel Gurdon
Maln en try married “Richard Saltonstall, Esq., eldest son of Sir Richard Saltonstall
of Essex [sic], and went with him into New England [in] 1635. She
had, with other issue, Gurdon Saltonstall, s[on] and h[eir|, who [died
without issue], and Richard Saltonstall, Citizen of London, who . . .
[also died without issue].”

Children of Richard? and Muriel (Gurdon) Saltonstall, last five probably
born at Ipswich, Massachusetts Bay:

i. MURIEL’ SALTONSTALL, bp. at Assington, Suffolk 29 May 1634 and d. 8,

bur. at St. James’ Church Didsbury 14 July 1697. She m. Sik EbwARD

©New England Historic Genealogical Society, AmericanAncestors.org; produced by The Brue Family Learning Center 38



Class 1: Writing and Publishing Your Family History

Third good thing about Word

1. Register-style template

2. Genealogical sequence
numbering

3. “Track Changes”
4. Indextagging

©New England Historic Genealogical Society, AmericanAncestors.org; produced by The Brue Family Learning Center

39



fw % ¥ Daa

Class 1: Writing and Publishing Your Family History

References Mailings Review View Acrobat

‘ 2? ty Final: Show Markup ﬁ \J #3 Previous __] y E
e | |3 show Markup ~ 9} Next ; ~ :

iesaurus Wurd Translate Language New Delete Previous Next || Track |, Accept Reject Compare Block  Restrict
ud Comment - Changes ,|E Reviewing Pane - § B iy Authors = Editing
Language Comments Tracking Changes Compare Protect
Tkl [ 1 | 2 | 3 | e | 5 | & A EE |

1_.SIR RICIE&RDI SALTDNSI‘ALL ISamueF‘J Gilber, John®, Richard®, Gilbertt, Richardf B+ .-

..................................................................

mamed_ 1stfirst, at Almondburv, Yorkshire 28 Nov ember 1609, GRACE KAYE, who was
baptized at All Hallows™ Church, Almondburv 8 August 1579 and buried at the Church of St.
Michael and Our Lady, Wragbv, Yorkshire 27 June 1625 (“the most saintlv Lady Grace
Saltonstall™). daughter of Robert and Anne (Flower) Kave; 2ndsecond. before 5 November
1628. ELIZABETH WEST. daughter of Thomas West, 3rd Baron de la Warr, and Cecily
(Shirlev). Baroness de la Warr; and. 3third. ca. 1640, MARTHA CAMMOCK. who was
baptized at Maldon, Essex 16 November 1587 and died between 15 October and 11
November 1662, widow of Francis Wilsford, and daughter of Thomas Cammock and Frances
(Rich) Cammock, daughter of Robert Rich, 2nd Baron Rich; and fourth, ca. 1630, ANNE
Swa !

Children of Sir Richard' Saltonstall and Grace (Kayve), Lady Saltonstall, ii and iv—vii baptized at
the Church of St. Michael and Our Lady-

1 RICHARD? SALTONSTALL, bp. at Almondbury 1 Oct. 1610; m. at London, Middlesex 4 July 1633,
MURIEL GURDON.
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Fourth good thing about Word

1. Register-style template

2. Genealogical sequence
numbering

“Track Changes”
4. Indextagging
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[ - - . - | | =
| @| = |+ register_template_for webinar_applied to salty - Microsoft Word = X |

Home Insert Page Layout References Mailings Review View Acrobat &3 e

[Ep Add Text ~ [y Insert Endnate 5 (3 Manage Sources j ﬂlnsertTable of Figures j [ Insert Index j+ .élnsertTable of Autharities
2 Update Table AR Next Footnote ~  —V [ Style: APAFiftt - ate Table 2 Update Index Iste Table
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Mark Index Entry - [ B ﬂj
1. SIR RICHARD! SALTONSTALL was baptized

_ Baptist, Halifax, Yorkshire 4 April 1586 and dif | Index

- October 1661. He married, first, at Almondbury| | main entry: |Saltonstall
' GRACE KAYE, who was baptized at All Hallows
- 1579 and buried at the Church of St. Michael and
B June 1625 (“the most saintly Lady Grace Salto1| | options
Anne (Flower) Kaye; second, before 5 Noven
daughter of Thomas West, 3rd Baron de la Warr
de la Warr; and, third, ca. 1640, MARTHA C4A | @ Currentpage
_ Maldon, Essex 16 November 1587 and died|
= November 1662, widow of Francis Wilsford, and
' and Frances (Rich) Cammock, daughter of Rober Bookmark:

: Children of Sir Richard' Saltonstall and Grace (K| | Page number format
baptized at the Church of St. Michael and Our Lady:? 7] Bold

2 1. RICHARD? SALTONSTALL, bp. at Almondbury 1 ¢ [ 1talic

4 July 1633, MURIEL GURDON.
ii. ROSAMOND SALTONSTALL, bp. 16 April 1612 ag

|
T

Subentry:  |Richard!

) Crossreference: |5ee

" Page range

This dialog box stays open so that you can mark multiple

N

i after 22 April 1644, Colonel Richard Pi index entries.
- Montgomeryshire in 1639 and 1652, who d. -

; ; Mark Cancel
: and Bridget (Richards) Pryce of Gunley Hal. __
S On 1 July 1678, members of the h

others were fined “for an unlawful assembly and conventicle then and there
_ held [at Gunley] under pretence of the exercise of religion in other manner
- than according to the liturgy and practice of the Church of England.” The

[ I | »
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THANK YOU!
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