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Writing and Publishing Your Family History 
Class 5: The Publishing Process 
Sharon Inglis, sharon.inglis@nehgs.org  
 
Steps in the Publishing Process 

 

 

Steps 4 through 8 can be done by you or someone else depending on your comfort level, time, and money.  

I have already said that indexing (Step 9) is best done by a professional, who prints (Step 10) depends on 
the format you are doing, and distribution (Step 11) could be done by an online or full-service vendor if 
you choose. 
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Where to Find Help 

FULL-SERVICE PUBLISHING VENDORS 

These companies have done family history publications and we have samples of their work in our library: 

• Legacy Books legacybooks.com  

• Genealogy House genealogyhouse.net 

• Heron Creek Press heroncreekpress.com 

• A Life in Print alifeinprint.com 

FREELANCE PROFESSIONALS  

Editing & Design: The Editorial Freelancers Association website is a good place to find professionals to 
help you with your writing and/or someone to edit your work. You can find design professionals at this 
site as well if you need help designing and laying out pages or a cover. Go to the “Hire a Freelancer” tab, 
choose “Member Directory” and then "Search the Directory" to check off the skills you are looking for: 
https://www.the-efa.org 

Indexing: A good index is vital to any family history publication. You will find professional indexers 
listed on the Editorial Freelancers Association website (above) or the American Society for Indexing 
(https://www.asindexing.org). Go to “Find an Indexer” then “Indexer Locator” to select “Genealogies” 
under “Types of Materials.” For someone who is familiar with the intricacies of genealogical publications, 
use “Find a Professional” and “Directory” at the Association of Professional Genealogists website, then 
search for Keyword “index”: https://www.apgen.org   

MORAL SUPPORT  

If you have other questions or concerns, you can set up a consultation with me or Editorial Director Cécile 
Engeln on taking the next step. Some consultation time is free with certain levels of American Ancestors 
membership, or you can pay by the hour. To book a consultation, email consultations@nehgs.org 

 

https://legacybooks.com/
https://genealogyhouse.net/
http://www.heroncreekpress.com/
https://www.alifeinprint.com/
https://www.the-efa.org/
https://www.asindexing.org/
https://www.apgen.org/
mailto:consultations@nehgs.org
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Proofreading Checklist
 Are all text and all images present in the pages? Are the illustra�ons in

the right places?

 Are the image cap�ons correct? Are names spelled the same as they
are in the text?

 Is the head structure and styling of header text correct?

 Did the genealogical numbering and forma�ng come through
correctly?

 Check that the designer restored any lost italics for book �tles, ship
names, etc.

 Check for any bad page breaks.

 Check that the running heads or feet are correct.

• Page iii: title page
• Page iv: © page
• Table of Contents
• Foreword (by

someone other
than the author)

• Preface (by the
author, explains
how and why book
was wri�en)

• Acknowledgments
• List of terms or

abbrevia�ons

Front Matter

Bold items are mandatory.
Grey items are op�onal .
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Women and Unknown Names
• Married women are indexed

under all the surnames they
have ever had:

Goodale
Elizabeth (Parle�) (Taylor),
4, 7, 13 [2nd marriage]

Parle�
Elizabeth, 4, 7, 13 [maiden
name]

Taylor
Elizabeth (Parle�), 4, 7, 13
[1st marriage]

• For unknown given or maiden
names, use five underscores:

Bullard
_____, 56
Ann (_____), 197

• For unknown surnames, use a
separate sec�on at the end of
the index:

Unknown Surnames
Helen, 55
Jim, 253

“Final Eyeballing”
 Page numbers in the TOC are correct

 Chapter/sec�on names in the TOC match what is on the
pages of your book

 All verso chapter/sec�on headers/footers
are correct

 Book �tle is the same on half-�tle, �tle page,
recto running head/foot, cover stamping /
dust jacket / cover

 Correct year on copyright page
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Design Considerations 

Here is how your choice of where to put illustrations and source notes will affect your book. 

If you want…                Then you’ll want to have… 

Illustrations    Source Citations   
… interspersed with your text  … as endnotes     
… in a photo insert   … as endnotes or footnotes  
 

If you want…                Then you’ll want to have… 

Source Citations   Page Numbers 
… as footnotes    … in the running head 
… as endnotes    … in the running foot or running head  

 
 

The Last To-do List
1. Make PDFs following your printer’s instruc�ons for the

interior text pages and for the cover or dust jacket
2. Check the PDFs before uploading!
3. Complete an online form or email a list of specifica�ons and

instruc�ons to printer:
 Print quan�ty
 Trim size
 Number of total pages, with blanks counted and iden�fied
 Paper choice (color, weight, and finish)
 Jacket/coverstock and lamina�on choice
 Shipping instruc�ons
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