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Digitizing Your Family History Collections, Editing:

3

an Almost assuredly you'll want to edit
- ‘ your images. You might have recent
Voice of . photos that have red eye, or you might
Rachel Adams ..o have older photos that are dark or
Database Services w2 faded, or that have tears or blemishes.
Volunteer Coordinator ™5 =
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Before
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Considerations for Choosing
an Image Editor

* Size

* Resolution

* Cropping

* Straightening
* Contrast

* Tone, color

Brightness

Red eye
Retouching/repairs
Text and graphics
Effects
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Adobe SSS
Photoshop

Adobe SS
Photoshop

Elements

Corel PaintShop SS
Pro

ACDSee SS

GIMP (GNU Image free
Manipulation
Program)

Paint.NET free
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v

v

Resolution

v

v

S8l Red Eye/Repairs

v

Text & Effects

<

Comments

Best of the best; can be
overwhelming

Photoshop for
nonprofessionals; bundled
with some scanners

PC only; functionality of
Photoshop at a lower price

Lower cost; not as robust as
Photoshop or Elements

Open source (PC, Mac, and
Linux); interface can be
confusing

PC only; more robust than
Microsoft Paint
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Comments

Eye/Repairs
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Apple Photos free v v v v Mac only; limited options
with built-in tools

PhotoScapeX free v v v v v Mac and Windows 10;
More robust than Photos

Google Photos free v v v More of a photo organizer;
limited editing capabilities

Affinity Photo SS v v v v v Mac and PC; functionality
of Photoshop at a lower

price

Skylum Luminar $S v v v v Mac and PG; functionality
of Photoshop and

Lightroom at a lower price

XnView MP free v v v v Mac and PC; image
organizer with basic

editing tools

* For reviews, see cnet.com or PCMag.com
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What is Xnview?
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Xnview
* Open Source and Free (Linux, Windows, Mac)
 Simple Editing Tool or More in-depth Photo Editing
* Browsing Folders
* Viewing Options
* Converting Files into Different Formants

 Batch Editing
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Where to Download Xnview

* https://www.xnview.com/en/

— https://www.xnview.com/en/xnview/

* (This takes you to the download page for the classic
version. Scroll down the page to the download

section)

Plugins ugins:

Screenshots
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Home Page and

Menu Options
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What the Home Screen Looks Like

¥ File Edit View Tools Create Window Info

|

H VR G- neBEagEea &0

& | 0w | @ |evelavsE-%-9-@u - I -
5 B8 This PC Name Size Properties Type Date Rating Description Comment
@& i 30 Objects 1] 60131f2c3dad66Hs0 Directory 02/11/2021 11:55
-l Desktop Dell Directory 02/11/2021 10:23
§-{5) Documents Intel Directory 06/17/2022 08:14
4 Downloads .
& J‘ Music Perflogs ) Dfleclory 12/07/2019 04:14
& &) Pictures Program Files Directory 04/28/2022 09:05
B videos Program Files (x86) Directory 05/26/2021 09:50
Local Disk (C:) Users Directory 02/11/2021 17:45
# 74 Libraries Windows Directory 06/16/2022 23:19
&) Recycle Bin
4[5 Control Panel
#-& Rachel Adams
- Network
-4 OneDrive - New England Historic Genealogical Society
) CombineThings
8 Copy ofVol. 50
B Images of Earth
B Xnview Test
ARt £ Y ARl cnlacbad | &12167-3 4 KRN
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Where to Look

B File Edit View Tools Create Window Info ' - &)
Z Browser

Date Rating Description Comment
[ 60131f2¢3d2d66160 Directory 02/11/202111:55
Dell Directory 021172021 10:23
| | intel Directory 06/17/2022 09:14
| PerLogs Directory 12/0772019 0414
| | Program Files Directory 04/28/2022 03:05
| Program Files (x36) Directory 05/26/202108:50
| [ Users Directory 01172021 17:45
| | Windows Directory 06/16/2022 23:19
|
&[5 Control Panel 1
-8 Rachel Adams |
o Network |
-4 OneDrive - New England Historic Genealogical Society
v CombineThings ;I
8 Copy ofVol. 50 .
o images ofEath 2) Files and Folders
8 Xnview Test

_ 3) Image Viewing Area

When you place your mouse in this in-between space

between the columns. You will get a two-sided arrow. This
gives you the ability to enlarge or shrink the column space.
To do this click and drag your mouse to the left/right or
up/down depending on where these columns are placed.

ARt 11 ablactlo) calactad &M IEEHEN
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A
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AE OV|R-§E@-neluaadE@d(H &0
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@ O
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Where to Look

B File Edit View Tools Create Window Info ' - &)
Z Browser

Date Rating Description Comment
[ 60131f2¢3d2d66160 Directory 02/11/202111:55
Dell Directory 021172021 10:23
| | intel Directory 06/17/2022 09:14
| PerLogs Directory 12/0772019 0414
| | Program Files Directory 04/28/2022 03:05
| Program Files (x36) Directory 05/26/202108:50
| [ Users Directory 01172021 17:45
| | Windows Directory 06/16/2022 23:19
|
&[5 Control Panel 1
-8 Rachel Adams |
o Network |
-4 OneDrive - New England Historic Genealogical Society
v CombineThings ;I
8 Copy ofVol. 50 .
o images ofEath 2) Files and Folders
8 Xnview Test

_ 3) Image Viewing Area

When you place your mouse in this in-between space

between the columns. You will get a two-sided arrow. This
gives you the ability to enlarge or shrink the column space.
To do this click and drag your mouse to the left/right or
up/down depending on where these columns are placed.

ARt 11 ablactlo) calactad &M IEEHEN
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KR AGI-E JNERE AL
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Changing The Layout

10015 \_Iedie  winuow imv

View As 4

@R NeEEEWeE(@0 A i
B eveloeu D v 92 w[@ i ort By W
Name Size Properties Type Da 1 i l i
1 60131f2c3dad 66160 Directory 02 | e ‘ Flmfl“ E}' | | i Il | i *
Dell Directory 0 | | i
Intel Directory 06 Il | I
5 Perflogs Directory 2 - columr'$
L p Program Files Directory o | i
o [l Videos Program Files (x86) Directory 05 i ’!
-4 Local Disk (C}) Users z\mnnry 0 | c Sl I
589 Librari Windows irectory 06/ r .
@ fecyceBin i Thumbnails Size
[} [i“ Control Panel P .
¥ Rachel Adams i
b Networ cl review
1 @ OneDrive - New England Historic Genealogical Society | i |
CombinaThings w Step Animation
Copy ofVol. 50 | | i
Images of Earth
lnv:wTuln 15 Tﬂg i
Rating & Colour label

Set categories,..

Show files in subfolders
Rebuild thumbnails
Refresh W
Stnp :

o '. T; ‘Tabs
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Renaming Files

1) Click on a single image or
multiple images that you want to
rename. With your mouse right
click for the menu. Then click on

Type
Directory

rename.
e e [ e ] i [
Name l Size Properties
ii New Folder (1)
PRETT Y PTYTERETVI
(sl pizanogz G ||| | Open
View in Fullscreen | Il
Qpen With .
Open containing folder
Il

Open All Selected

Copy |
Copy image data

Copy pathname
Paste

Copy to folder...
Move to folder...
Delete..

New Folder

Print,..

Send by Email...
Describe...

Edit IPTC data..,

Finan (DL larskine in faaklia b

Cut |

S

|| CtelsX
Ctr+C
Ctrl+ Shifts C

Ctrl+ ¥

Al+C
Alt+M
Del

E7

Ctrl=p

Crl+D
fat MR

»‘w aniE\.chlaSSiC - [Browser - C:\..\(4) Images\Probate Images\Examples\]
5 File | Edit' View Tools Create  Window  Info

3) Click on F2. This will
bring up the rename
window.

2) Click on edit, then
rename.

Cut CrlxX
Copy Ctri+C
Copy image data Chrls Shift4 0
Paste | Gtrlsy
Import Clipboard | Ctrl+Shift+Y

Select All ' A
Select None

Invert selection

Copy to folder... ‘ Alt+ C
Move to folder... | Alt+M

ew Folder

Edit DescriptioMCommé

1 Hocum T
El & Downloads | |
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Rename Windows

Name template [] Extension
|39609:44 |
Start: = Insert ==
S * | F b I R Step: s Huplica’[e... [ICase
I n g e I e e n a I I l e [[]Create new Name template when opening dialog Name & Extension: Lowercase
[ Replace
-
Sort by Name AR
DoubleClick on a file creates a new Name template
New name: | O1d Name New Name s
234 NNE i P7240056.JPG 39605-01.JPG
! F7240056 | |‘J PG | P7240087 JPG 3960302 JFG a
0K Cancel 34
= Batch Rename .
< >|
If you select a single image to rename. Renane Cancel

Then this window will pop up. And you
can type in the name you would like to
rename it.

If you select multiple images to rename. Then
this window will pop up. Which gives you the
ability to batch rename. In this window the
Name Template box has 39609-## in it. Each
file will have the number 39609 as its name.
And the ## are space holders for the
sequential file numbers.
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1§ File Edit View Tools

Image Viewing Area

Create

& Browser |
FHGOR-GR-neEEIWeE @0
) i | "] ot BB E- 7@ W[

=8 This PC | Name Size Propertes Type Date Rating Description Comment
&-J 30 Objects | 11 6013112c3dadesiren Directory 0271172021 1185
+ | g""“’" | oen Directory 021172021 10:23
¥ ‘ D““'I":::' | intel Directory 06/17/2022 09:14
! b M:': ” | Perflogs Directory 12/07/2019 0414
el | Progrem Files Directory 04/28/2022 09:05
b videon | Program Files x86) Directory 05/26/2021 09:50
5 Locel Dk (C) [ users Directory 0271172021 17:45

b By Uibraries | Windows Directory 06/16/202223:19
&l Recycle Bin |

- [E8 Control Panel |

& Rachel Adams |

4 Network |

§ 4@ OneDrive - New England Historic Genealogical Society

5| | CombineThings |

¥ Copy ofVol. 50 |

¥ Images of Earth 1

B | Xnview Test 1

Image Viewing Area

o emesess_na seseca
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Preview Properties Histogram EXF  Categories

Image Viewing Area
— Histogram Graph

56x24 (1.33) True Colours 8.17MB 18%

Preview Properties Histogram EXIF Categories

Image Viewing Area
— Preview

6x24 (1.33) True Colours 1093 MB 16%
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Screen Shot with

Xnview
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How to take a Screen Shot with Xnview

Capture

. LI | ,lf '} - . \ ‘)‘\ —n,_,*‘ = ‘-I —~
AE VR - NSEBELGFESGH @O

Capture area

() Desktop

(®) Active Window

() Window jack-o4antem - Google Search - Google Chrome

(") Rectangle

Method Qptions

(@) Delay (sec) Client area

Hide Xn\iew
(") Hot key F10 " [ Include mouse cursor

Muttiple capture
Save l
(®) Open in XnView
() Directary | |

|capture_[mdY_HMS] | #
Fommat JPG - JPEG / JFIF v

oK Cancel

LT

- e S
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' File Edit View Image Fiter Tool Window Info
B2 Srovser [BE Wushioom 106 | Capture-2-JackO.jpg |

G- EB-HeoB00EeL-E-RNAKXAUGPEFIE-G | BE-nsBaE @0

G eSearch X+ - |
e « 0 a

&source = inms&tbm=isi 53=X8ved=2ahUKEwj53MSbjl_4AhWkStBKHVsjBNgQ AUcAXoECAIQAWSbiw

Q Al [ Images ¢ Shopping [0 Videos (@ News i More ools

& C & google.com/search?q=jack-o-lanternéirtz=1C1GCEA_enUSS70US97

Go gle jack-o-lantern a s

pumpkin (

¢ Eg

Carving the Perfect Jack O’ Lantem. How Jack O'Lantems Originated Tech Jack-o-Lantern How to Carve a Pumpkin info & Halloween

time.com epic

com

Jack-o-lante

jack-olantern | decoration | Britanni Jack-O-Lantern Spectacular 1-ft Pumpkin Jack-o-Lantem The Jack O Lanterns Histor Jack--lantem - Wikipedia
tock blog louielighting com

britannica.com goprovidence.com

Qut o

pinterest

L.
e’

Ja

Lanterns On Halloween

o

Capture-2-JackQ.,jpg 323.89KB 1920x1040x24, 1.85 87% X:183, Y:5
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G jack-o-lantem - Gosgle Search X 4 v E X
& (6] B google.com/search?q=jack-o-lantern8riz=1C1GCEA_enUSI70USI708source=Inms&tbm=isch8sa=X8ved=2ahUKEwj53MSbjL_4AhWkStBKHVsiBNgQ_AUoAXoECAIQAWSbiw=19208bih=9698dpr=1 = % O &

Go gfe jack-o-lantern B L Q .

Q Al [ Images ¢ Shopping [ Videos [ News i More Tools

3

@ clipart

ssssm
®8

halloween pumpkin easy carved

A
@ jack skellington [ 24 drawing

animated @ happy . classic

Ue O
6@E 66
66 &6
G660
Ce6 6

Carving the Perfect Jack O’ Lantern How Jack O'Lanterns Originated Tech Jack-o-Lantern How to Carve a Pumpkin into a Halloween History of Jack-D*-Lanterns | Merriam Whaline Halloween Pumpkin The Supply Chain of Jack O'Lanterns at
eckerts.com history.com time.com epicurious.com merriam-webster.com amazon.com

Eabme
FEEEY
28520
e
EErEE

Jack-o-lantern faces | Hallo... 1-ft Pumpkin Jack-
pinterest

allthingssupplychain.com

L

jack-o-lantern | decoration | Britanni... Jack-0-Lantern Spectacular Jack O'Lantern Looking Dapper Longer ...
britannica.com smithsonianmag.com

The Jack O Lanterns Histor... Jack-o-lantern - Wikipedia
blog.louielighting.com

lowes.com - Out vikipedia.org

Carved Halloween Jack-o-Lantern Classic Heirloom Pumpkin S Jack O’ Lantern | Plants vs. Zombies The history of the Jack-O-Lantern — THE Jack-0-Lanterns On Halloween Jack-O-Lantern Fresher Longer Floating Jack-O*-Lanterns | HGTV
thoughtco.com amazen.com plantsvszombies fandem.com chewelahindependent.com thelist.com farmersalmanac.com hgtv.com
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Here Are

My Image Files

MName . Size Properties
Edits
IPG
Original
&| Mushroom JPG 8.17 MB 4608x3456,16M
&| TreesJPG 1093 MB  4608x3456,16M

Type

Directory

Directory

Directory

JPEG TrueColor (v1.1)
JPEG TrueColor (w1.1)

Date

06/17/2022 14:13
(2022 14:13
06/17/2022 14:12
06/17/2022 09:46
06/17/2022 09:46

Rating Description

1) Renamed my images

2) Created three folders and have named them
3) I created the Original folder because you always want to keep an original copy of

any digital image.

4) I created a folder called edit. This folder will hold the copy of the image that will

be edited.

5) I created a folder called JPEG. If your image file is RAW or TIFF you will want a

JPEG copy after editing. JPEG’s are a smaller file format.

©New England Historic Genealogical Society, AmericanAncestors.org; produced by The Brue Family Learning Center
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Remember to Save

Mutiple copies of the
same image file.
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Open the lmage 1

#" XnView Classic - [l jes of Earth\Edits\] — a X

File Edit View Tools Create Window Info |5
"

[B srowser R Mushioom 176 | <
FEH VR GE-NSBEGFT&SH &0

E‘ R IR ANERE A Al AR A< Us<rs\Rachel.Adams\OneDrive - New England Historic Genealogical Society\Desktop\images of EarthEdits\ v

Narme Size Properties Trpe Date Rating Description
8] Mushroom JPG 4 S17MB  4608¢3456,16M JPEG TrueColor (v1.1) 06/17/2022 09:46
8] Trees JpG 1093MB  4608x3456,16M JPEG TrueColor (v1.1) 06/17/2022 09:46

< >

! Preview Properties Histogram EXIF  Categories

.=‘
=
=
-
il Libr
|al Rec
Con
7. Racl
¥ Net
i One
Con
7| | Cop
Ima

5[] Xnv
< >

2 object(s) / 1 object(s) selected [8.17MB] Mushroom JPG 4608x3456x24 (133) True Colours 817 MB 12%
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Open the Image 2

@ File Edit View Image Filter Tools W w  Info

<2 Browser [BE Mushroom JPG I 0
% -| @ - Kl - .

S
B / 3

1/2 Mushroom JPG 817 MB 4608c3456x24, 133 26% X0, ¥:34
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Photo Editing

Options/Terms
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Brightness/Exposure ...

r‘-ﬂ Count colours used

m Corvert to Binary » ;-Q I‘t';.s'ﬁ":ﬂ " "V'_ b ]

Conwert to Grey

* How bright or dark your image is

Convert to Colotrs...
Tre Colour
32 bits

Remove alpha channel

Rotate

F Flip Shadow/Highlight...
Swap Normalize...
Extract channel Alsgn...

Show preview
Before After

R Hue/Lightness/Saturation...

Canvas size..- Conbright..

Autornatic crop... Gammasat.

Set DPL..

Add Text... Shitt+T
i Add Watermark... Shift+W

Red Eyves comection Cirl+E

Edit Paletie Cird=M

Brightness Colour balance l
. EI = Red . EI

I I S B S . EI .
P |

Contrast Green .
. EI i Blue .
Zamma comection

. = Default values I

Custom values

L3
|

i

] Apply to image

Save as Custom values

QK Cancel

B, .

¥

|
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Color Balance

: = [Musheoam RG]
fiew [hmage | Filter Tocls  Window  Info
Eﬂ Count colours used

* Adjust the colors for accuracy or get creative B oot B9 A Al
: Roah T | W W (8 SIS
* Accurate color representation il

Trure Colous

* Color Theory st

Remowe alpha cheannel

Rotate i .
1 Fiip Shadow/Highlight...
F g Swap Hormalize...
Extract channel Alsgr...
Shl:lw I:lre\l'iew Rntive. - Hue/Lightness/Saturation...
Before After st Conbright..

Gammasat.

Automatic crop...

Set DPML..

Add Text... Shift+T
Add Watermark... Shifit+ W

Red Eyes cormection Ctil=E

Edlit Palette Crrls M

l

Brightness Colour balance l
EI - Red . EI e

Contrast Green EI =
e .

Gamma comection
. 3 Default values Il

Custom values

B

[ ] Apply to image

Save as Custom values

!
oK Cancel b

¥ ——————
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Contrast

: = [Musheoam RG]
. fiew [image] Fiter Tools Window Info
* Range of difference between shadows and srg Count colours e
o . Convert to Binary y | * | =1 Y i & Y S
lights of an image " gaQ-QewEss
onvert to Colowrs...
* Scale difference between black and white in i

Remowe alpha cheannel

your image

F : I Levese,
Shadow/Highfight...

Show preview s
Hefore After Extract channel Alvgn...
: = . e o & Huelightness/Saturation...

Resize...

Canvas size... Conbnight..

Automatic crop... Gammasat.

Set DPAL..

Aded Text...
Add Watermark...

Red Eyes cormection

Edlit Palette

Brightness Colour balance

El o Red El
Contrast Green . EI S
L]

=

Blue
[ & F § N § § | .
Gamma comection

. = Default values

Custom values

L]
i i

g

[ Apply to image

Save as Custom values

oK Cancel

R .

|
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Cropping

Crop your photo for a better composition or cutting
away unwanted areas of a photo

¥ File Edit View Image Filter Tools Window Info =
(P2 Browser [BE Mushroom JPG | Capture 2 ackOypg |

B @B BHIVEER-E-RAXAYUp @A E-GER-neBEam &0

it 5
B

1/2 Mushroom JPG 8.17 MB 4608x3456x24, 1.33 26% X:355, ¥:476 - 2649x2332, 1.14 (953 635)
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DPI

&t ," M;.

Classic - [Mushroom JPG)

Dots Per Inch: Resolution of an image R2ORY

- B

F‘nm size:162.55x 121.92cm, 64.00x 48.00

[ ]Change EXIF DPI if exists

OK

©New England Historic Genealogical Society, AmericanAncestors.org; produced by The Brue Family Learning Center

Image Filter Tools Window

Count colours used

Convert to Binary
Convert to Grey
Convert to Colours...
True Colour

32 bits

Remove alpha channel
Map

Adjust

Rotate

Flip

Swap

Extract channel

Resize...
Canvas size...

Automatic crop...

Set DPI...
Add Text...
Add Watermark...

Red Eyes correction

EAdit Dalatt
ECIT Faléetle

Info

Shift+S
Shift+C
Alt+Y

Shift+T
Shift+W
Ctrl+E
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File Format

Image file format in which an image is

saved: JPEG, TIFF, RAW

vewss (Lo Ly Dewdtop' bemacery of [ ath [ de
e ot View Tool Creste Window
by I 20 Open |

:5 55 &.‘ Diguees Wiws ’ Gb“,

Verwm m Maew maede

T Ty

e CileF B
Pipem

% Erpeet Ciste A% l

bt semadon P e

Copt e rcreen
= m Im - g - w" i
et by Erras .
B G Losdss Mardl orm &£y
(Parpe tove domyg
A
Tt o W abpapes » |
Lgdeadt

Estch Pavara

‘A Qere @ (cvvenrt (wley
[ VFe '

Optrn e

I
{ Batch Processing

Script

£ Close dalog after| e

DPX - DPX I
# — ‘.

’ General Traneformations

Input

‘ C \Users\Rachel Adama\OneDrive - New England Histone Genealogical Society\Desktop \Im

<
Add Remove
Add Foider Remove Al
Ouepust
Drectory C \Users \Rachel Adama\OneDnve - New England Mistoric Ge
Format |JPG - JPEG / JFIF TRRTTEES | g e
) BMP - Windows Btmap ~
Uverwrte EMF Vindows Enhanced Met afie 27

| Use cognal p Ehdﬂ.”tuc-.

Keep subdcidd PCX - Zs0ft Publisher’s Pantbrush || fossble
. PNG - Potable Network Graphics FE

TIF - TIFF Revimon 6

BMP - Windows Btmap RGBS6S

X - Zscft Mt page Partbrush
Dvect Draw Surdace

IS - DKB Ray-Tracer

ICO - Windows keor

IFF - Amiga IFF

IFF - Explore (TDI) & Maya
MG - Vivsd Ray-Tracer

JIF - Jeff's Image Format
JP2 - JPEG-2000 Format
JXR - JPEG XR

KRO - Kolor Raw Format
MBM - Psion Series 5 Btmap
MIF - image Magick file

MTV - MTV Ray-Tracer

PAT - Gep Pattem

PBM - Potable Btmap

PDB - Pailm Piot

PDF - Potable Document Format
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* Graph that displays all tones in your image

Histogram

» Black/Shadows are on the left
* White/Highlights are on the right

e (Wushraom JPG]
View |Image - Filter Tobls  Window
i:_lgk Count colaurs wsed
- m Conwert to Binary
Convert to Grey
Convert to Colours..,
True Cclour
32 its

Remave alpha channel

Extract channel
Resize...

Convas sine..,
Automatic cop..
Set DIPLL

Add Text..,

Add Watermark...
Red Eyes cormection

Edit Palette.

Info

Brghtness/Contrast/Gamma/Balance...

Shadow/Hightight,
MNormakze...

Align...
Hue/Lightness/Saturation.
Conbrght._.

Gammagat..,

Shift+ 7
ShiftsW
Chil+E

Show preview
Before

After

A

Black poirt EI =
] Apply ta image
[ | Keep values for next time

OK
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White paoint =

Cancel
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Hue

Relates to an objects pure color s
" Convert to Binary .{ - 3 + - g

Convert to Colours

Show preview |
Before After ’

¢ o = ’

i

F.

Hue/Lightness/Saturation... ,

o W s
— § N § N N N N ]
Hue

8 b E

F
|
=% ¥ ¥ ¥ ¥ N N ] 4
Lightness F
Saturation Default values i
. EI = Save as Custom values '

] Apply to image Customn values

QK Cancel !
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Rotate

Image — Rotate - Flip

w Claszic - [Mushroom JPG]
Edit  View Ir_rlag_n_ Filter Tools. Window Info

Count colours used

Convert to Binany
Convert to Grey
Convert to Colours...
True Colour

12 bits

Remaowve alpha channel
Map

Adjust

Rotate

Swap
Extract channel

Resize...
Canvas size...

Automatic crop...

Set DPL...
Add Text...
Add Watermark...

Red Eyes correction

Edlit Palette,..

Shift+T
Shift+W
Ctri+E

Ctri+pA

Wertical

Honzontal

Shift+V
Shift+H

= IMUSDIOOIT: JEG]
View -'I h'n_aEL Filter Tools Window Info
E‘ﬁm Count colours used

Convert to Binary 3

Convert to Grey 5

Convert to Colours...

True Colour

32 hits

Rernove alpha channel

Map
Adjust

90" left Shift+L
90" right Shift+R
Swap > 180°

Extract channel >

Flip

Custom,.. Shift+0

Resize... Shift+5 De-skew...

Canvas size... Shift+C Auto de-skew

Automatic crop...

Set DPI...
Add Text... Shift=T
Add Watermark... Shift+W
Red Eyes comection Ctri+E

Edit Palette... Ctri=p
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Saturation

Overall color scheme of your image

Color intensity of an image

Increase Saturation: brighten and deepen the
color

Decrease Saturation: remove depth

Show preview
Before After

Lightness
N I I .
Saturation Default values
0 [
Save as Custom values
N I I .
[ ] Apply to image Custom values
QK Cancel

TTTTERE T e R Ty T

-

:_m Filter  Tools Window Info

! Count cobours used
, Conwert to Binary > L . Q L"‘_L }_&’ - (’:{} i E] (%]
Convert to Grey . 5 .

Convert to Colours...
True Colow
32 bits

Remove alpha channel

Ad =l E Brightness/Contrast/Gamma/Balance...
Rotate Levels...

Flip Shadow/Highlight...

Swap ; Normalize ..

Extract channel Align...

Resize...

bl
Camvas size... Conbrght..,

2 G e
Automatic crop.. TR

Set DPI...

Add Text... Shift+ 1
Add Watermark.. Shift+ W
Red Eyes comection Ctrl+E

Edit Palette.
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Shadows and Highlights

Details in Shadows and Highlights S el

Blown Out; too bright, no detail > WY R A Q-] 6 e e
Darkest and lightest areas within an image i
should still contains details Sl
Brghtness/Contrast! Gamma/Balance... Shlﬂ:—E.-
Levels.., L
Swap Mormalee... o
.l'. :::t_lcmnnd :I:‘g:hg htmecs/Saturation...
! Canvas size... Conbright..
Show preview I itk o Gammasat...
Set DPY..

Before After
; Add Test..
Add Watermark,..

Red Eyes correction

Edit Palette.

T T wr

wr =

Highlight ¢

P |

i =l

|
[] Apply to image Default values I'
Sawve as Custom values Custom values :

QK Cancel |

-

I T
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Noise
Grainy Look: the digital photography

version of film grain

Overexposure

Too Bright: Loss of information over

highlight areas exposure is higher
than it should be

Underexposed

An image is taken when there isn’t
enough light and is too dark to produce

normal contrast

Sharpen Vs. Clarity

Sharpening tools increase the contrast between
different tones of pixels; Clarity tends to amplify an
images textures
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Automatic Options

Use automatic options and then go in and make

more adjustments manually

[ i _Fil'tgr Tools  Window Info
Count colours used

ﬂ.- Convert to Binary »
Conmvert to Grey
Convert te Colours...
True Colour
32 bits

Remove alpha channel

Adjust

Rotate

Flip

Swap

Extract channel
Resize...

Canvas size...
Automatic crop...

Set DPI...

Add Text... Shift+T
Add Watermark... Shift+ W
Red Eyes comrection Ctri+E

Edit Palette... Ctri+ M

Automatic cmﬂ}u
Negative
Leganthmic Lut
Mormalize
Equalize

Solanze...

Fostenize...

Sepia..,

¥ Classic - [Mushroom JPG]
Edit View Im.u_g: Fiter Tools Window Info

e IE Wi Count colours used

Conwert to Bimary *

Convert to Grey *

Convert to Colours...

True Colour
32 bits

Remove alpha channel

Map
Adjust )

Rotate
Flip
Swap
Extract channel

Shift+5

Canvas size.., Shift+C
g SR '-wﬂf
! =

Shift+T
Add Watermark... Shift+W

Red Eyes cormrection Ctrl«E

Resize...
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Batch Processing
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Batch Processing

General  Transformations

Add Foler..
Output
Drectoy | -1 5% ¥
Format |UPG - JPEG / JFIF ~|[ options |
Overwrite [ Delete original
[ Suppress read emors
[ Use original path (as output) [ Keep original date time attributes
[ Keep subfolder structure [ Keep source format {f possible)
Script
O | [ toad [ swe || Boet. ]
[ Close dialog after conversion |Nnixﬂm ‘-Vl

Batch Processing

General  Transformations

= Image

- Add Bbha

.- Atofiiop

- Auttoy aw
- Carnyilk resize
- Clean Metadata
.- Crop

- Extract channel
-~ Flip Horizortal
- |CC convert

- JPEG Lossless rotation
. Resize

- Rotate

- Set DP|

- Watermark

(- Map

~ | RS

4

Parameters -

Script

O |

w | | Load...

|| save..

=

[] Close dialog after conversion

| No action
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General  Transformations

Inpit
Add... Remave
Add Folder... Remove Al
Output
Directory 7 b
Format JPG - JPEG / JFIF ~ ptions
Overarite Ak [] Delete original
[ 5uppress read emors
[] Use original path {as output) [[] Keep original date time attributes
] Keep subfolder structure [ Keep source format (f possible)
Script
[ Load... Save... Export...
Close dialog after conversion Mo action
Go Cancel
"2 File Etlit. '.;ir:\‘. Tools Create. Window :

[t Browser T‘F Mushroom JPG ]

FEHCVE GE- NEEGFERE @0

E il PN Y | > & | FE~ %~ FrD | BRIl C:\ User=\Rachel. Adams\OneDrive - New England Historic Genealogical Society\Desktop\lmages of Earth\Edits\|

Selecting Images

Selecting Images:
1) Click on one image file
2) Select multiple image files

1)

2)

Hold down Ctrl + A while click with your
mouse. This gives you the ability to click on
each image one at a time. To unselect one
image, hold down Ctrl +A when click on it
with your mouse.

To select a group of images at once. Click the
tirst image in the group. Then hold down shift
and click the last image in the group.

fe] Name Properties Type Date Rating Description
P yP 9 3
@ Mushroom JPG 817 ME 4608x3456,16M JPEG TrueColor (v1.1) 06/17/2022 09:46
ﬂ Trees.JPG 1083 MB  4608x3456,16M JPEG TrueColor (v1.1) 06/17/2022 09:46
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Gereral | Transformations

Input

Add..
Add Folder...

Output

Remove |l

Directony

Format JPG - JPEG / JFIF
Crwvenwrite Bk

(] Use original path (a2 output)
] Keep subfolder structure

Script
Ll

Close dialog after conversion

Go

L

Hemavl

W

N Options

[] Delete original

[] Suppress read emo

[] Keep original date/tflle attributs
[] Keep source format [l possible)

Load... Save...

Mo action

Export...

Cancel

R

* Directory: The red arrow is

pointing at a box with three
dots in it. When you click on
this. This gives you the
ability to choose which
folder you want your images
going into.

Format: The purple arrow is
pointing the drop-down
menu that lets you choose
which file format you want.
The blue arrow is pointing to
the options menu. The
options menu gives you
more options for each file
format.
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Transformation Tab

_ — Red Arrow is pointing to
- _ | __ the menu options. You can
e click on one or more than

i = one option.

- Mo de-skew : . o .

. Canvas resize : < Remove [ - Purple AI’I’OW IS p()lntlng tO
- Clean Metadata |

e o the add and remove box.
B | v\ Click one of the options in
- Flip Horizontal *

[#52 insin the menu and then click

- ICC convert

- JPEG Lossless rotation add-

- Replace color . . N

*Fesie — Green Arrow is pointing at
s opl the word Parameters.

B v When you add a menu
1 option. It will then

Script
0 | [ toad. || save. || Epor. populate the parameters
[+ Close dialog after conversion Mo action W bOX With mOre Options
Go Cancel
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Digitizing Your Family History Collections, Editing

] Convert
|- Image
- Map

|- Filter

|- Noige

- Misc.

e e Y o e e P |

- Convert
. i Convert to Binary
.. Convert ta Colours
. Conwvert to Greyscale
‘... Convert to True Colours

Transformation Options

- Convert

=T Image

- Add alpha

- fdd Text

- Auto crop

- Auto de-skew
- Canvas resize
- Clean Metadata
- Clear

- Crop

- Extract channel
- Flip Horzortal
- Flip Vertical

- |CC convert

- JPEG Lossless rotation
- Replace color
- Resize

- Set DPI

- Watermark

— Map

- Align histogram
- Auto contrast
- Auto levels

- Brightness

- Colour Balance
- Conbright

- Contrast

- Equalize

- (Gamma

- (Gammasat
-HLS

- Levels

- Logarithmic Lot
- Negative

- Momalize

- Momalize Ex
- Posterize

- Sepia

- ShadowHighlight

i

L
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Transformation Options

- Average

- Blur

- Edge detect Heawy
- Edge detect Light
- Edge detect Medium
- Emboss

- Emboss Maore

- Enhance Detail

- Enhance Edges

- Enhance Focus

- Focus Restoration
- (zaussian Blur

- Maximum

- Median Box

- Median Cross

-~ Minimum

- Sharpen

- Soften

[+~ Convert

_4? Image

l:.p M-Ell:l

'_+'“ Fitter

= Noise

Add gaussian noise
... Add laplacian noise
Add poisson noise
Add uniform noise
‘... Reduce noise

+- Misc.
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- Convert
+- Image

[+- Map

+]- Filter

[+]- Moise

=~ Misc.

- 30 border

- Dedntedace
~ Drop shadaow
- lens

- Mosaic

- il Pairting
- Shear

- Slice

- Spread

o Sidl

- Tile

- Waves
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When your done setting up the batch
processing window. Click Go from either Tab.

General  Transformations

Input
Add. .. Remove
Add Felder. .. Remove Al
COutput
Directory | [
Format JPG - JPEG / JFIF s Options
Owvenwrite Ak [] Delete anginal
[] Suppress read emors
[] Use original path (as output) [] Keep original date.time attributes
[[] Keep subfolder structure [] Keep source format {f possible)
Seript
[ Load... Save... Export ...
Close dialog after conversion Mo action w
Go Cancel

General  Transformations

= Image

- Add alpha

- Add Text

- Auto crop

- Auto de-skew

| - Canvas resize
- Clean Metadata
- Clear

- Crop

- Extract channel
- Flip Horizontal
- Hip Vertical

- ICC convert

- JPEG Lossless rotation
- Replace color

- Resize
- Rotate
- Set DPI
- Watermark
[+ Map
Seript
O

Close dialog after conversion

Go
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F S

-

< Remove

Parameters

w Load...

Save... Export...

No action w

Cancel
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Too Far with Editing...

* Compare the original with the edited image

* You've gone too far if the edited image is:
— Cartoonish
— Over saturated

— Over contrasting

* You don’t want to lose detail!
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Remember to Save

Mutiple copies of the
same image file.
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THANK YOU!

AmericanAncestors.org
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