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Meet today’s presenter

Rachel Adams
Database Services Volunteer Coordinator
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Voice of
Rachel Adams
Database Services 
Volunteer Coordinator
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Setup at American Ancestors
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Selecting Hardware for at Home
• Choose equipment that 

won’t damage your 
documents

• The best options for home 
collections:
– Flatbed scanner
– Camera with a tripod 

or copy stand
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Not recommended!
• Sheet-fed scanner

• Scanning wand
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Choosing Scanners and Cameras
• Scanners
– 600 dpi optical resolution or higher
– 2000-3000 dpi optical resolution for film

• Cameras
– At least 10 megapixels (3872 x 2592 px)
– need to be able to control image settings, like ISO, 

white balance, and shutter speed
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Recommended Scanning Settings 
Document type Minimum 

Resolution
Color Mode Notes

Printed documents 
(bound or unbound)

300‐400 ppi grayscale (8 bit) 
or color (24 bit)

Higher resolution and color 
recommended for rare and 
illustrated materials.

Handwritten documents 
(bound or unbound)

400 ppi color (24 bit)

Oversized documents 
(over 11 x 17 inches)

300 ppi color (24 bit)

Photographs (8 x 10 
inches or less)

400 ppi grayscale (8 bit) 
or color (24 bit)

Image should be 4000 
pixels on long edge; adjust 
resolution accordingly.

Photographs (8 x 10 to 11 
x 14 inches)

400‐600 ppi grayscale (8 bit) 
or color (24 bit)

Image should be 6000 
pixels on long edge.

Photographs (over 11 x 
14 inches)

600 ppi grayscale (8 bit) 
or color (24 bit)

Image should be 8000 
pixels on long edge.
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Scanning Settings, continued
Document type Minimum 

Resolution
Color Mode Notes

Photographic film, 
including negatives and 
slides (4 x 5 inches or 
less)

800‐2800 ppi grayscale (8 bit) 
or color (24 bit)

Image should be 4000 
pixels on long edge.

Photographic film (4 x 5 
to 8 x 10 inches)

800‐1200 ppi grayscale (8 bit) 
or color (24 bit)

Image should be 6000 
pixels on long edge.

Photographic film (over 8 
x 10 inches)

800 ppi grayscale (8 bit) 
or color (24 bit)

Image should be 6000 
pixels on long edge.

Based on: ALCTS Minimum Digitization Capture Recommendations, June 2013, 
http://www.ala.org/alcts/resources/preserv/minimum‐digitization‐capture‐recommendations
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Tip
Always read reviews!
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pcmag.com
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Other Accessories
• Tripod

• Weights 

• Pillows or book cradles

• Lightbox and/or lights
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Specialty Add-Ons
• Specialized slide and 

negative scanners are 
also available

• Cameras can also 
photograph film
– Use a lightbox to 

illuminate negatives 
and transparencies
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Camera Set-up

Source: 
https://archivehistory.jeksite.org/chapters/ap
pendixd.htm (left); Digitisation of Heritage 
Materials, p. 129, http://www.dohm.com.au/ 
(above)

Materials:
• Tripod or camera clamp (with table)
• 2 lamps
• Remote shutter release
• Background material
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Where to buy?
• Electronics stores

• Online retailers

• Specialty resellers 
– e.g., B&H photo https://www.bhphotovideo.com/

• Archival suppliers (for weights, etc.)
– https://www.gaylord.com/c/Weights
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Get help!
• Contact a conservator before digitizing if:
– Documents are extremely fragile
– Documents can’t be unfolded without cracking 

or tearing
– Documents are tightly rolled

• Find a local conservator by searching 
http://www.conservation-us.org/membership/find-a-conservator

• NEDCC (www.nedcc.org) also has conservators 
as well as imaging services.
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community.culturalheritage.org/expertsearch/local-search
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THANK YOU!
AmericanAncestors.org
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